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Mobile phones and camera’s 
Policy statement: Teddies preschool takes steps to ensure that there are effective procedures in place to protect children at out setting from the unacceptable use of mobile phones and cameras. 
Personal mobile phones; personal mobile phones belonging to members of staff are not allowed to be used during working hours. Staff are allowed to use their phone to answer emergency calls such as from their children’s school but these can only be answered in the kitchen or outside of the premises. Mobile phones are not allowed to be used around the children in the setting at any time.
At the start of each individuals shift, personal mobile phones are stored in the staff members locker. 
Members of staff ensure that the telephone number of the setting is known to immediate family members, the school/s their child/children are attending and any other people who may need to contact them in a emergency. 
Members of staff are not permitted to take photographs or video recordings of the children using their personal phones. 
When taking children on outings the manager/lead person can use their mobile phone for emergency use concerning the children they are looking after. No photos will be taken with this phone. 
Parents and visitors are requested not to use their mobile phones whilst on the premises, there is an exception, should a visitor’s company or organisation require contact whilst they are at Teddies then the visitor will be requested to use their phone in a different area such as the kitchen, the manager’s office or outside away from the children. 
Photographs and videos are only used for observation purposes involving the children’s learning or for displays inside Teddies. These are only taken using Teddies equipment such as a kindle. All children’s learning is stored in the child’s own folder on Tapestry. This can be viewed by only the child’s parents once they have been signed up to Tapestry.
 Parental permission is sort by the parents for the use of photos, individual or group ones on Tapestry or Facebook. This will be found in the enrolment pack but can be changed at any time a parent wishes. This is to be kept on the child’s file. 
Facebook photos are only shared after parental permission is confirmed. 
Tapestry and Facebook are monitored by the management. 
When photos are being used for marketing purposes parental permission will also be sort. 
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